<<Agency Letterhead or Logo>>

(You can use this template as provided, or customize/personalize it.)

Dear <<name of MPP/MLA>>:

I am <<name>>, the <<title>> <<of/at>> <<name of organization>>. I’m writing to let you know that one of the municipalities, <<name of municipality>>, in your provincial riding is participating in Light It Up! For NDEAMTM on Thursday, October 16, during National Disability Employment Awareness Month (NDEAM). 

[ALTERNATE OPENING if you contacted MPP/MLA about Light it Up! For NDEAM in 2024 and/or in any other previous year]

I’m contacting you again this year to let you know that one of the municipalities (<<name of municipality>>) in your provincial riding is participating in Light It Up! For NDEAM 2024. This year, it’s happening the evening of Thursday, October 16. 


[USE THIS PARAGRAPH if contacting MPP/MLA for the first time]

<<name of municipality>> will be specially lighting <<locations/sites>> purple and blue on Thursday, October 16. Here’s what Light It Up! For NDEAM is all about:

[ALTERNATE — Use this line if you contacted your MPP/MLA in 2022, 2023 and/or 2024]

Here’s a reminder about what Light It Up! For NDEAM is all about: 


· Light It Up! For NDEAM spotlights the many ways people who have a disability contribute to businesses and their communities, helping companies be successful and competitive. It also highlights how disability inclusive hiring has several business benefits including increased productivity, profitability, employee retention and engagement. 

· It helps keep conversation going and helps make businesses aware that disability needs to be part of diversity, equity and inclusion dialogue. Too often, it gets left out. Most DEI business conversations about under-representation focus on gender and ethnicity. But disability is the world’s largest minority group.

We’re participating <<again this year>> in this exciting Light It Up! For NDEAM initiative along with the Ontario Disability Employment Network (ODEN), Jobs Ability Canada, the Canadian Association for Supported Employment (CASE), MentorAbility Canada, and many other community organizations across the country. 

Last year, almost 800 locations in almost 200 communities were illuminated for Light It Up! For NDEAM.

There’s no other event quite like this one for NDEAM — which is why I wanted to let you know that it’s happening in <<name of municipality>> .

Light It Up! For NDEAM fosters participation to engage businesses, Employment Service Providers and individuals in Light It Up! For NDEAM and National Disability Employment Awareness Month. Our collective goal is to light up all of Canada. 

For more information (including a brief history of the event), you can visit the website. 

I wanted to personally make you aware of this event <<again this year>> and invite you to participate in Light It Up! For NDEAM. Your help spreading the word about it to other municipalities, and businesses, in your riding would be very much appreciated. As I mentioned, our goal is to light up all of Canada including our province, on October 16. 
The social media hashtags we’re using are #LightItUpForNDEAM, #LightItUpForDEAM and #EngageTalent. If you pose for photos on the night of October 16, please use these hashtags when you post images on your social media channel. 

I hope you’ll be able to participate in this landmark lighting event with us! 

Sincerely,
<<name>>
<<title>>
<<Organization>>
